United Methodist Insurance

Property & Casualty Coverage for Your Ministry

Are Third Parties Covered When Using Church Facilities
or Working on Church Property?

In a general statement, third parties are covered under
your general liability policy if they were to have a minor
incident on premise however it is strongly
recommended that the church require Certificates of
Insurance, where the church is named as an additional
insured and also for an Indemnity and Hold Harmless
Agreement to be put in place.

This procedure is to protect your church from payment
of third party use claims should an incident occur on
church property.

A Certificate of Insurance should be required from every
contractor performing a service on your premises or any
outside user of the church facilities. Settlement of a loss
caused by the contract or third party user is the
responsibility of that contractor’s or groups insurance
carrier.

What is a Certificate of Insurance?

A Certificate of Insurance is a document which is issued
by an insurance company or your insurance broker on
your behalf, to a third party. This document verifies the
3rd party carries insurance and what restrictions (e.g.
deductibles or exclusions) apply to the policy.

When Should a Certificate be Issued?

A certificate should be issued when a group/contractor
contracts with the church for building use or to perform
work on a building. Certificates are proof of insurance;
they simply verify the party has insurance coverage at
the time of contract. It is important that Certificates be
requested as new contracts are developed or if a
contract is up for renewal.

Is the Church Liable?

You may be held liable for negligent acts of a third party
acting on your behalf, as they may not have insurance
or they have insufficient insurance. In the event the
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third party does not have insurance or adequate limits,
you may be called upon to pay for defenses and
damages should a claim occur on church property.

How do | know if the Third Party Has Adequate Limits?
It is recommended the third party carry (at minimum)
the same limits as the church and also names the
church as an additional insured on their policy. There is
no hard and fast rule as to limits, just remain aware the
severity or of an injury or damage will dictate whether
your policy will become excess to the responsible
party’s policy if they carry inadequate limits.

If you are unsure if limits are adequate please contact
the PACT Service Center or your Conference
Administrator.

How Do | Review a Certificate of Insurance and What
Do | Look For?
The Certificate of Insurance should contain the
following type of information:
e Type of insurance coverage
e Policy number for each line of coverage (to
include policy effective and expiration dates)
e Policy Limits
e Description of the job location
e Name and address of the certificate holder —
the church’s name and address should be
shown as an additional insured on the
certificate with copies submitted for the
church records
e Certifi cates are often issued with a 10-day
cancellation policy, try to amend this to 30-60
days
e Signature of authorized representative of the
third party’s insurance carrier

We have attached a sample Certificate of Insurance for
you to review and also a checklist to assist you in your
review process.

Do We Need a Hold Harmless Agreement?
It is always an excellent precautionary to require an
Indemnity and Hold Harmless Agreement in conjunction
with a Certificate of Insurance as it provides additional
contractual language to protect the church.

We have included a sample Indemnity and Hold
Harmless Agreement for you to review.
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Certificates of Insurance Checklist

This sample is not a substitute for legal or risk
management advice about contracts, limits and
coverage as they apply to specific projects.

Date:
Prepared by:
Dept.:
Name of Contractor/Facilities User:
Contract or Facility Use Dates:
v’ Insurance Carrier is acceptable
v’ Insured name = name on the contract or use
agreement
v Liability coverage limits are adequate
v’ Liability coverage limits = contract or use
agreement
v’ Liability coverage dates cover contract term or
use agreement
v Vebhicle coverage limits are adequate
v Vebhicle coverage limits = contract or use
agreement
v Vebhicle coverage dates cover contract term or
use agreement
v Excess coverage limits are adequate
v’ Excess coverage limits = contract or use
agreement
v Excess coverage dates cover contract term or
use agreement
v' Workers’ Compensation coverage dates cover
contract term or use agreement term
Property coverage limits are adequate
Property coverage limits = contract or use
agreement
Property coverage dates cover contract term or
use agreement
Employers Liability coverage is indicated
Certificate Holder name and address is correct
Additional Insured name is correct
Cancellation notice is correct
Set up dates for follow-up on expiration dates
Bonds checked (if applicable
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The Ministry Protection Memo (MPM) series is offered as an
educational tool in support of United Methodist Insurance’s property
and casualty insurance program to help you develop loss control and
ministry protection procedures. United Methodist Insurance does
not, with these MPMs, seek to establish a particular standard of care
or to provide legal advice. Church leaders are encouraged to consult
competent attorneys with regard to the church’s specific needs.
United Methodist Insurance encourages reproduction and
distribution of this MPM within the United Methodist denomination.
Others may contact the United Methodist Insurance Service Center,
via telephone at 1-800-975-5442 for permission to reproduce MPM.

For additional information please contact
Rev. Joy T. Melton, J.D., Chief Resource Officer
United Methodist Insurance

400 Perimeter Center Terrace, Suite 900
Atlanta, GA 30346
www.UnitedMethodistInsurance.org

Email: joymelton@bellsouth.net

Phone: 770-512-8383

©lJuly 2011 United Methodist Insurance

Socialize with us on
Yu ] YouTube: www.youtube.com/Methodistinsurance
Twitter: www.Twitter.com/UMInsurance

Sign up for our newsletter at

www.UnitedMethodistinsurance.org

United Methodist Insurance is an all-lines property and casualty
(including Workers’ Compensation) nonprofit captive reinsurer
owned by its member Annual Conference and agency insureds. The
General Council on Finance and Administration (GCFA) fulfills its
Book of Discipline fiduciary oversight through its membership on the
Board of Directors of United Methodist Insurance. For more

information, contact the United Methodist Insurance Service Center
or go to our website www.unitedmethodistinsurance.org.

The United Methodist Insurance Service Center is open Monday
through Friday, 8:30 a.m. to 4:00 p.m. eastern time. You may
contact the Service Center at 1-800-975-5442.
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ACORD, CERTIFICATE OF LIABILITY INSURANC/ *ep |

Saya OATE (MMITID YY)

PRODUCER THIS CERTIFICATE IS5 ISSUED A5 A MATTER OF INFORMATION
OMLY AND CONFERS WO RIGHTS UPON THE CERTIFICATE
HOLDER. THIZ CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
INSURERS AFFORDING COVERAGE MAIC #
INGLRED HEGLURER A
MELHER B
HEURERC
MELRERLC:
| HELRERE
COVERAGES

THE FOLICIES OF WSURANCE LISTED BELOW HAVE BEEN ISSUED TOTHE INSURED NAMED ABOVE FOR THE POLICY PERICD INDICATED. MOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREM 15 SLBJECT TQALL THE TERMS, EXGLUSIONS AND COMDITIONS OF SLCH
POLICIES, AGGREGATE LIMITE SHOWN MAY HAVE BEEN REDUCED BY PRID CLAIMS
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ZEMERAL LIABILITY 1]
CORMBERCIAL GEMERSL LISALITY N
| cLanes mane QCCUR MECESFR s orepenonl | §
SERGOMAL B ALY WIRY ]
SEMERAL &GEREGATE 1]
GENL AGGREGATE LIMIT AFPLEEPER IDILACTE - COMPO P AGE 1]
—_ ks Lo
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| ¥
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RETENWTION — ¥
WA S L A - 1TH-
WORNERS CONPENSATION AND Peaali | 1
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E L EACH SOCIDENT
AT PROPSIET ORP A THEREXECLUTIVE EL.EAC CCIDE ¥
OFFECERIWEMBER EXCLUDED E L.DISEASE- EAEWMFLOYEE] §
I s, aonibig urer
SPECISL PROVISIOME alos ASE - POLKCY LIMIT | §
OTHER

DESCRIFTION OF JPERATIONE (ILOCATIIHE | WEHICD

CERTIFICATE HOLDER CANCELLATION
SHOULD &Y OF THE ABOYE DESCRIBED POLICIES BE CANCELLED BEFOAE THE EXPIRATION
DATE THERECF, THE ESSLIBG MSURER WiLL ENDEAYOR TO MAIL __ DAYS WRTTEN
MIOTICE TO THE GERTFICATE HOLDER MAMED TO THE LEFT, BUT FAILURE T D0 50 SHALL
MPOEE MO OBLIGATION OR LIABILITY OF AMY HIND UPOH THE INSURER, TS AGENTS OR
REPRESEMNTATIVES.

AUTHORIZED REPRESENTATIE
| -
ACORD 25 (2001/08) @ ACORD CORPORATION 1988
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IMPORTANT

If the certificate halder 15 an ADDITIOMNAL INSURED, the palicyles]) muest be endorsed. A statermeant
an this certficate does not confer rights to the certficate halder in lieu of such endorsement(s).

If SUBROGATION |5 WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in bew of such endorsament(s).

DISCLAIMER

The Cerificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurens), authonzed representative or producer, amd the cerificate holder, nor does it
affirmatively ar negatively amend, extend or alter the coverage afforded by the policies listed therean.

ACORD 25 (2001/08)
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Sample
Indemnity and Hold Harmless Agreement

(Contractor / Third Party User) agrees to indemnify and hold harmless (Church), and their agents and employees /
volunteers, from and against all claims, including those arising out of strict liability, for damages, losses and expenses,
including reasonable attorney fees in case it is necessary to file an action arising out of performance of the work / use
herein, which is 1) for personal or bodily injury, illness or death, or for property damage, including loss of use, and 2)
caused in whole or in part by (Contract / Third Party User) negligent act or omission or that of a subcontractor, or that of
anyone employed by them or for whose acts contractor or subcontractor or third party may be liable. This
indemnification and agreement shall apply in all instances whether (Church) is made a party to the action or claim or is
subsequently made a party to the action by third-party in-pleading or is made a party to a collateral action arising, in
whole or in part, from any of the issues emanating from the original cause of action or claim.

Signature:
Contractor, Individual, Group, etc.

Date:
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